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DISTINGUISHING FEATURES OF THE CLASS:        The work involves performing complex professional 

accounting systems analysis work in the design, 

development and implementation of accounting systems, controls and applications pertaining to an integrated 

financial management system.  This class differs from that of Systems Accountant by virtue of the increased level of 

responsibility for training and supervision.  Work is performed under the general supervision of a Deputy 

Comptroller.  Does related work as required. 
 

TYPICAL WORK ACTIVITIES: 

Serves as lead man in the study and evaluation of existing departmental accounting operations, standards, fiscal 

controls, and accounting forms, in both computerized and non-automated accounting systems; 

Serves as lead man in the design and development of all types of accounting systems and controls and applications, 

and works with the Division of Information and Support Services in the design and technical development of 

computerized applications; 

Supervises the orientation and training of departmental personnel prior to and during the conversion to new 

accounting systems, and works with departmental personnel during the conversion process; 

Conducts internal data processing feasibility studies and participates in joint feasibility studies with other 

departments; 

Develops tests for the validation of new computerized financial systems or modifications of existing systems; 

Supervises the preparation of work papers, schedules, statistical summaries and formal reports concerning accounting 

systems analysis and design; 

Acts as departmental liaison with the Division of Information and Support Services on matters requiring daily 

attention such as scheduling work and assuring the quality control of data input and output; 

Participates in discussions of fiscal matters, system review plans, and findings with departmental personnel; 

Meets with the Comptroller on a regular basis to discuss status of projects, problems encountered, and alternative 

solutions. 
 

FULL PERFORMANCE KNOWLEDGES, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS: 

Thorough knowledge of theory and practices of governmental accounting as set forth in the Uniform System of 

Accounts for Counties (USAC); thorough knowledge of modern financial accounting practices and procedures as set 

forth in GAAP and GAAFR; good knowledge of the principles, methods and techniques of modern electronic data 

processing equipment; good knowledge of the techniques and processes involved in system analysis, design and 

implementation; ability to examine accounting procedures and to develop and install revised accounting systems; 

ability to communicate effectively, both orally and in writing; ability to supervise a professional accounting and 

clerical staff; a high degree of accuracy and initiative; capable of performing the essential functions of the position 

with or without reasonable accommodation. 
 

MINIMUM QUALIFICATIONS: 

A) Graduation from a regionally accredited or New York State registered four (4) year college or university with a 

Bachelor’s Degree in Business Administration or related field, including or supplemented by a minimum of 24 

semester credit hours in accounting and five (5) years of accounting experience*, at least two (2) years of which 

must have been in the area of systems accounting, and two (2) years of which must have been in a supervisory# 

or administrative capacity##; or:  

B) Graduation from a regionally accredited or New York State registered college or university with an Associate’s 

Degree in Business Administration or related field or sixty (60) semester credit hours in one of the above fields 

and eight (8) years of accounting experience* at least two (2) years of which must have been in the area of 

systems accounting , and two (2) years of which must have been in a supervisory# or administrative capacity##; 

or: 

C) Ten (10) years of accounting experience* at least two (2) years of which must have been in the area of systems 

accounting, and two (2) years of which must have been in a supervisory# or administrative capacity##.  
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NOTE 1:   Graduation from a regionally accredited or New York State registered college or university with a Master’s Degree in 

Business Administration may be substituted for one (1) year of the required accounting experience, but may not be 

substituted for the required experience in the area of systems accounting.  
 

* Accounting - Recording, classifying, verifying, reporting and analysis of financial data. Examples of acceptable 

accounting experience are full charge bookkeeper**, junior accountant and similar positions. Examples of 

unacceptable experience are:  account-clerical experience and experience limited to posting, maintaining, examining 

or preparing one or more of the following:  voucher register, sales register, cashbook, insurance register, accounts 

receivable ledger, accounts payable ledger, any other special journal or subsidiary ledger; or experience preparing 

income tax returns. 

**Bookkeeper -Responsible for a full set of financial records, including General Ledger and all subsidiaries. 

NOTE 2: Verifiable part-time and/or volunteer experience will be pro-rated toward meeting full time experience requirement.  

 

# Supervision-Responsible direction and control of subordinate employees.  This involves the assignment of work, 

approval of work, training, evaluation and discipline of employees.  The supervisory aspects must be an integral part of 

the job, not incidental or occasional. 

## Administration-Responsible direction and control of an organization or organizational unit.  In addition to the 

supervision of work groups, the administrator is involved in planning, resource allocation, program evaluation and 

policy formulation. 

 

 


