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Dl STI NGUI SH NG FEATURES OF THE CLASS: The work invol ves directing,

coordi nati ng, and performng
financial, conpliance, managenent, performance, and EDP and speci al enphasis
audits, as assigned by the Deputy Conptroller-Audit. The work includes
supervi sing and controlling individual audit assignnents to ensure their tinely
and accurate conpletion, in accordance with Generally Accepted Auditing
St andards, procedures, and techniques. The incunbent exercises independent
judgrment in finalizing audit reports, reaching conclusions and naki ng
appropriate coments and recommendations. Wrk is perfornmed under the direct
supervi sion of the Deputy Conptroller-Audit. Supervision is exercised over
subordi nat e enpl oyees. Does related work as required.

TYPI CAL WORK ACTI VI TI ES:

Directs, coordinates and assists in planning and scheduling audits;

Manages i ndi vi dual audit assignnents according to established tinelines and
avail abl e resources;

Uses i ndependent judgnent in deviating fromaudit program if necessary, to nore
efficiently and effectively acconplish audit objectives;

Pursues material discrepancies disclosed in audit findings;

Revi ews audit work papers; finalizes audit reports; discusses supported
conclusions with the Deputy Conptroller-Audit and makes necessary
revi si ons;

Meets with departnment heads and | egi sl ators when appropri ate;

Resear ches, anal yzes, audits organization structure, systens, policies,
financial data, etc., and devel ops detailed list of audit steps (audit
program, scope and objectives of audit;

Moni tors trai ning needs and assi sts nmanagenent in design and inplenentation of
traini ng prograns;

Acts as cl earinghouse in industry publications and staff devel opnent
opportunities;

Participates in formal training courses/sessions to increase professional know
| edge and skills.

FULL PERFORMANCE KNOW.EDGES, SKILLS, ABILITIES AND PERSONAL CHARACTERI STI CS

Thor ough know edge of theory and practice of governnental accounting and

audi ting; thorough know edge of Generally Accepted Governnent Audit Standards,
procedures and techni ques, as prescribed by the Arerican Institute of Certified
Public Accountants and the Conptroller General of the United States; thorough
know edge of testing and sanpling procedures used in auditing; good know edge of
Federal, State and |ocal |aws, rules and regul ati ons governing the financia
operations of County governnent; working know edge of managenent principl es;
ability to direct individual audit teans in carrying out the audit plan
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according to established objectives in a tinely manner; ability to prepare and
evaluate the results of audit progress; ability to apply audit techniques in an
EDP environment; ability to comunicate effectively, both orally and in witing;
ability to train and supervi se subordi nate personnel; sound professiona
judgrent; initiative and dependability; physical condition commensurate with the
demands of the position.

M NI MUM QUALI FI CATI ONS

G aduation froma regionally accredited or New York State registered coll ege or
university with a Bachelor's degree in Business Administration or related field,
i ncluding or supplenmented by 24 senester credit hours in Accounting and five (5)
years of accounting and/or auditing experience, at |least three (3) years of

whi ch were specifically in auditing, two (2) years of which were in audit
supervi si on.

SPECI AL REQUI REMENT:

Applicant rmust be certified as a Certified Internal Auditor or possess a
Certified Public Accountant |icense issued by New York State.

Audi ting Confirm ng and docunenting the veracity of data.

Accounting Recording, classifying, verifying, reporting and anal ysis of
financi al dat a.

Super vi si on Responsi bl e direction and control of subordinate enpl oyees. This
i nvol ves the assignment of work, approval of work, training, evaluation and
di scipline of enployees. The supervisory aspects nmust be an integral part of
the job, not incidental or occasional.

NOTE: Verifiable part-time and/or volunteer experience will be pro-rated toward
neeting full-tinme experience requirenents
U



